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Introduction
to

FSA Graphic Style Guide 1.0

This FSA Graphic Style Guide (version 1.0) presents the Master Graphic Design Elements for 
Federal Student Aid (FSA) (formerly Student Financial Assistance or SFA) of the U.S. Department 
of Education and establishes guidelines for the approved uses of FSA graphic elements.  This 
guide presents a common look and feel for all FSA Print and Web communications and is to be 
used by FSA staff and operating partners in creating all communications materials for FSA. 

Please note: The Style Guide does not include examples of every possible design application.  
Rather, the guide includes the basic graphic elements and design direction and allows for 
flexibility and creativity within the basic design package. FSA staff and operating partners are 
directed to use these key components to create communications materials that are consistent 
with the overall design integrity of the package.  However, in order to maintain this common 
look and feel, FSA Communications must approve any variations or alterations of the designs, 
prior to use.

• Applications: Each graphic includes specific information for the use and application  
of the design element, including size, positioning, and callouts for color, grayscale,  
and black and white uses.

 

• Fonts: The suggested font for body text in Print communications is ITC Giovanni.  When 
ITC Giovanni cannot be used, Times New Roman is acceptable. The font used  
in the FSA logo graphic is Trajan bold.  The font for Web text is Ariel.  These fonts can be 
downloaded from the electronic guide.

 

• FSA Mortarboard (“The Hat”):  The Web Section of this style guide includes a red, white, 
and blue mortarboard (referred to as “The Hat”).  This specific design element  
is to be used exclusively on FSA Web sites and in the promotion of our Web sites.   
It should not be misconstrued to be a logo for FSA; our logo is the official U.S. Department 
of Education seal.  “The Hat” should never be used in direct association with or proximity 
to the Education Department seal. As with all graphic elements in this package, any 
variation or alterations of “The Hat” must be approved by Communications, prior to use.

 

•Writing Guide: The language-based Style Guide, which includes the approved “boilerplate” 
one paragraph description of FSA, is available on the Intranet.

 

• Distribution and Access of the Style Guide: The FSA Style Guide v.1.0 will be distributed to 
operating partners and FSA staff using the Extranet, Intranet, and a limited supply of CD-
ROMs.  Additions and revisions to the Style Guide will be similarly distributed.

Any questions regarding the FSA Graphic Style guide, designs, applications or variations may be 
directed to Communications.

Karen Santos Freeman
Communications Director

This Style Guide and the graphic elements presented were developed for Federal Student Aid by
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PMS 2748 blue

PMS 2748 blue

PMS 1797 red

100% Black

116355
Reflex
BlueBlack Black2748 1797

Federal Student AidDept. of Education

See color chart for conversions to CMYK and Web Safe RGB

PMS Reflex Blue

100% Black

PMS 116 yellow 30% PMS Reflex Blue

PMS 355 green

PMS 116 yellow

DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" slogan.

TECHNICAL: Vertical Position.  Department seal and FSA logotype are equal in width.

FONTS: The font for the Federal Student Aid logo is Trajan bold.  
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS:  All color applications.  The smaller logos have been specially rendered for smaller reproduction applications.
 We do not recommend reducing the logos smaller as the images become illegible.
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For Reproduction Sizes 3/4" and smaller



Master Key Art / Greyscale Conversion
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Vertical Position.  Department seal and FSA logotype are equal in width.

FONTS: The font for the Federal Student Aid logo is Trajan bold.  
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All greyscale applications.  The greyscale conversion is to be used on all black & white or one color 
 printing applications where a continuous tone or halftone screen will be used in the reproduction of the logo, 
 such as inkjet and laserjet printers or one-color printing with a halftone screen.  The smaller logos have been  
 specially rendered for smaller reproduction sizes applications.  We do not recommend reducing the logos any 
 smaller as the images become illegible

For Reproduction Sizes 3/4" and smaller

f e d e r a l  
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100% black

100% black

70% black

100% Black

100% Black

80% black

12% black 27% black

43% black

12% black
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Master Key Art / Black & White Conversion
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" slogan.

TECHNICAL: Vertical Position.  Department seal and FSA logotype are equal in width.

FONTS: The font for the Federal Student Aid logo is Trajan bold.  
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All black and white applications.  The black & white conversion is to be used on all black & white printing 
 applications where a halftone screen will hinder the reproduction of the logo such as on a FAX cover sheet or 
 one-color printing.  The smaller logos have been specially rendered for smaller reproduction applications.  
 We do not recommend reducing the logos any smaller as the images become illegible.

For Reproduction Sizes 3/4" and smaller
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, then the FSA logo and tag line are centered vertically to the department seal.

FONTS:  The font for the Federal Student Aid logo is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS:  All color applications.  The smaller logos have been specially rendered for smaller reproduction applications.
 We do not recommend reducing the logos smaller as the images become illegible.

116355
Reflex
BlueBlack Black2748 1797

Federal Student AidDept. of Education

See color chart for conversions to CMYK and Web Safe RGB

For Reproduction Sizes 3/4" and smaller

PMS Reflex Blue

PMS 116 yellow

100% Black

30% PMS Reflex Blue

PMS 355 green

PMS 116 yellow

PMS 2748 blue

100% Black

PMS 2748 blue

f e d e r a l  
student aid

PMS Reflex Blue

PMS 116 yellow

100% Black

30% PMS Reflex Blue

PMS 355 green

PMS 116 yellow

PMS 2748 blue

100% Black

PMS 2748 blue

PMS 1797 red

f e d e r a l  
student aid

f e d e r a l  
student aid

f e d e r a l  
student aid



f e d e r a l  
student aid

Master Key Art / Horizontal Greyscale Conversion

federal student aid
Style Guide

DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, then the FSA logo and tag line are centered vertically to the department seal.

FONTS:  The font for the Federal Student Aid logo is Trajan bold.  
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All greyscale applications.  The greyscale conversion is to be used on all black & white or one-color 
 printing applications where a continuous tone or halftone screen will be used in the the reproduction of the logo, 
 such as inkjet and laserjet printers or one-color printing with a halftone screen.  The smaller logos have been specially 
 rendered for smaller reproduction sizes applications.  We do not recommend reducing the logos any smaller as the 
 images become illegible.
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80% black

12% black

30% black

45% black

12% black

85% black

85% black

100% Black

f e d e r a l  
student aid

70% black

80% black

12% black

30% black

45% black

12% black

85% black

85% black

100% Black

For Reproduction Sizes 3/4" and smaller
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, then the FSA logo and tag line are centered vertically to the department seal.

FONTS:  The font for the Federal Student Aid logo is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All black and white applications.  The black & white conversion is to be used on all black & white printing 
 applications where a halftone screen will hinder the reproduction of the logo such as on a FAX cover sheet or 
 one-color printing.  The smaller logos have been specially rendered for smaller reproduction applications.  
 We do not recommend reducing the logos any smaller as the images become illegible.

f e d e r a l  
student aid
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For Reproduction Sizes 3/4" and smaller
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830 First Street, N.E. Washington, DC  20202 
ph. 202-377-3000   fax. 202-275-5000   1-800-4-fed-aid   

www. fa fsa . ed .gov
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ph. 202-377-3000
fax. 202-275-5000

1-800-4-fed-aid

Josephine College
Program Management Analyst

e-mail: josephine.college@ed.gov
830 First Street, N.E.
Washington, DC  20202
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Josephine College

ED/FSA
Buckslip
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Back Front
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Dept. of Education / SFA  Logos
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DESCRIPTION: Department of Education / Federal Student Aid logo /
 "We Help Put America Through School" slogan embroidered on pique style polo shirts.

TECHNICAL: Colors are just a representation. Actual colors may vary to match manufacturers thread colors.
 Options:  The words “Federal Student Aid" can be stitched in Silver or white thread on dark fabric.
 The slogan "We Put America Through School" or logo can be stitched horizontally on the sleeve above the hem.
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, it is centered between the two logos.

FONTS:  The font for the Federal Student Aid logo is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS:  All color applications.  The smaller logos have been specially rendered for smaller reproduction applications.
 We do not recommend reducing the logos smaller as the images become illegible.

116355
Reflex
BlueBlack Black2748 1797

Federal Student AidDept. of Education

See color chart for conversions to CMYK and Web Safe RGB

For Reproduction Sizes 3/4" and smaller
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PMS 2748 blue

PMS 2748 blue

PMS 2748 blue

PMS 1797 red
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PMS Reflex Blue

PMS 116 yellow

100% Black

30% PMS Reflex Blue

PMS 355 green

PMS 116 yellow

PMS 2748 blue

PMS 2748 blue

PMS 2748 blue
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PMS Reflex Blue

PMS 116 yellow

100% Black

30% PMS Reflex Blue

PMS 355 green

PMS 116 yellow



80% black

125 black

30% black

45% black

80% black
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, it is centered between the two logos.

FONTS:  The font for the Federal Student Aid logo is Trajan bold. 
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All greyscale applications.  The greyscale conversion is to be used on all black & white or one-color 
 printing applications where a continuous tone or halftone screen will be used in the the reproduction of the logo, 
 such as inkjet and laserjet printers or one-color printing with a halftone screen.  The smaller logos have been specially 
 rendered for smaller reproduction sizes applications.  We do not recommend reducing the logos any smaller as the 
 images become illegible.

For Reproduction Sizes 3/4" and smaller
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DESCRIPTION: Department of Education seal / Federal Student Aid logo / "We Help Put America Through School" tag line.

TECHNICAL: Horizontal Position.  Department seal and FSA logotype are centered vertically top to bottom.
 When the tag line is used in this treatment, it is centered between the two logos.

FONTS:  The font for the Federal Student Aid logo is Trajan bold. 
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All black and white applications.  The black & white conversion is to be used on all black & white printing 
 applications where a halftone screen will hinder the reproduction of the logo such as on a FAX cover sheet or 
 one-color printing.  The smaller logos have been specially rendered for smaller reproduction applications.  
 We do not recommend reducing the logos any smaller as the images become illegible.

For Reproduction Sizes 3/4" and smaller
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830 First Street, N.E., Washington, DC  20202 
ph. 202-377-3000  fax. 202-275-5000  1-800-4-fed-aid   

www. fa fsa . ed .gov
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ph. 202-377-3000
fax. 202-275-5000

Josephine College
Program Management Analyst

e-mail: josephine.college@ed.gov
830 First Street, N.E.
Washington, DC  20202

ED/FSA
Business Card
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Coffee Mug
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Key Art Logo

Back Front

Dept. of Education / SFA  Logos

FrontBack
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Product Use
Polo Shirts
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DESCRIPTION: Department of Education / Federal Student Aid logo /
 "We Help Put America Through School" slogan embroidered on pique style polo shirts.

TECHNICAL: Colors are just a representation. Actual colors may vary to match manufacturers thread colors.
 Options:  The words “Federal Student Aid” can be stitched in Silver or white thread on dark fabric.
 The slogan "We Put America Through School" or logo can be stitched horizontally on the sleeve above the hem.
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See color chart for conversions to CMYK and Web Safe RGB

Free application for Federal student aid
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DESCRIPTION: Department of Education seal / Free Application for Federal Student Aid graphic. 

TECHNICAL: Horizontal Position.  Department seal and FAFSA graphic are centered vertically top to bottom.

FONTS: The font for the Free Application For Federal Student Aid graphic is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font..

APPLICATIONS:  All color applications.  The smaller graphic have been specially rendered for smaller reproduction applications.
 We do not recommend reducing the graphic smaller as the images become illegible.

See color chart for conversions to CMYK and Web Safe RGB

For Reproduction Sizes 3/4" and smaller
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PMS 2748 blue
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DESCRIPTION: Department of Education seal / Free Application for Federal Student Aid graphic.

TECHNICAL: Horizontal Position.  Department seal and FAFSA graphic are centered vertically top to bottom.

FONTS:   The font for the Free Application For Federal Student Aid graphic is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All greyscale applications.  The greyscale conversion is to be used on all black & white or one-color graphic 
 printing applications where a continuous tone or halftone screen will be used in the the reproduction of the graphic, 
 such as inkjet and laserjet printers or one color printing with a halftone screen.  The smaller graphics have been specially 
 rendered for smaller reproduction sizes applications.  We do not recommend reducing the graphics any smaller as the 
 images become illegible.

Free application for Federal student aid

80% black

12% black

30% black

45% black

12% black

65% black

85% black

70% black

For Reproduction Sizes 3/4" and smaller



DESCRIPTION: Department of Education seal / Free Application for Federal Student Aid graphic.

TECHNICAL: Horizontal Position.  Department seal and FAFSA graphic are centered vertically top to bottom.

FONTS:   The font for the Free Application For Federal Student Aid graphic is Trajan bold.   
 The body text font for all correspondence will always be ITC Giovanni.  
 When ITC Giovanni cannot be used, Times New Roman will be the acceptable font.

APPLICATIONS: All black and white applications.  The black & white conversion is to be used on all black & white printing 
 applications where a halftone screen will hinder the reproduction of the graphic such as on a FAX cover sheet or 
 one-color printing.  The smaller graphics have been specially rendered for smaller reproduction applications.  
 We do not recommend reducing the graphics any smaller as the images become illegible.

For Reproduction Sizes 3/4" and smaller
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830 First Street, N.E.  Washington, DC  20202 
ph. 202-377-3000   fax. 202-275-5000   1-800-4-fed-aid   

www. fa fsa . ed .gov
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Josephine College
Program Management Analyst

e-mail: josephine.college@ed.gov
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DESCRIPTION: Dept. of Education / FAFSA graphic embroidered on pique style polo shirts.

TECHNICAL: Colors are just a representation. Actual colors may vary to match manufacturers thread colors.
 Options:  Letters F, A, F, S and A stitched in silver or white thread.
   The words “Free Application For Federal Student Aid” can be stitched in white thread on dark fabric.
   Graphic can also be stitched horizontally on the sleeve above the hem.

Free application for Federal student aid

Free application for Federal student aid
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Process
Black2748 1797 White

428
Cool
Grey 947116852765

143

Federal Student Aid / FAFSADept. of Education

Process
Black

Process
Blue 355116

federal student aid

Color Conversion Chart
PMS match 4 Color Process / CMYK

PMS 2748

PMS 1797

PMS 143 

PMS 2765

PMS 1685

PMS 471

PMS Cool Grey 9

PMS 428

Process Black

White

Web Safe / RGB

#10A46A

#B9152C 

#ECB32C

#2A0A5A

#762D16

#AC4C11

#78797C

#C6C9CA

#000000

#FFFFFF

100% cyan 76% magenta 0% yellow 18% black

0% cyan 94% magenta 94% yellow 6% black

0% cyan 31% magenta 83% yellow 6% black

100% cyan 94% magenta 0% yellow 34% black

0% cyan 69% magenta 100% yellow 43% black

0% cyan 56% magenta 100% yellow 18% black

0% cyan 0% magenta 0% yellow 65% black

0% cyan 0% magenta 0% yellow 24% black

40% cyan 30% magenta 30% yellow 100% black

0% cyan 0% magenta 0% yellow 0% black

federal student aid / Free Application FOR federal student Aid

Color Conversion Chart
PMS match 4 Color Process / CMYK

PMS Reflex Blue 

PMS 116

PMS 355 

PMS Process Black

Web Safe / RGB

#1B0D97

#F0D11F 

#ECB32C

#000000

100% cyan 72% magenta 0% yellow 6% black

0% cyan 15% magenta 94% yellow 0% black

100% cyan 0% magenta 65% yellow 9% black

40% cyan 30% magenta 30% yellow 100% black

DEPARTMENT OF EDUCATION

Style Guide
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Note: Specially rendered versions of each logo are included in each sub folder in a folder titled Small Logos.
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Using Fonts From This Style Guide
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The fonts ITC Giovanni and Trajan are PostScript fonts and require the font utility Adobe 
Type Manager to use these fonts.

Windows
PostScript font support is built directly into Windows 2000, and ATM Light is not required 
for basic font installation and rendering on this platform. However, you must install ATM 
Light on Windows 2000 if you use Adobe's multiple master typefaces and want to create 
custom font instances. ATM Light is required for previous versions of Windows, including 
Windows 95, 98, and NT4.0.

All Adobe Postscript fonts must opened through ATM Light to run on Windows.

Install ATM Light into your Program folder.
After installing, follow the directions on the Read Me file in the ATM folder. 

Macintosh
PostScript font support is built directly into Mac OS X, however, ATM Light is required for all 
other versions of the Mac OS, including Mac OS X Classic. 

The Macintosh version of ATM Light no longer supports Apple's GXGraphics extension. If 
you are using an application that relies on this system extension, we recommend that you do 
not update to this version of ATM Light. 

ATM Light does not support the Apple Language Kits.

Install ATM Light into your Applications folder.
After installing, follow the directions on the Read Me file in the ATM folder. 
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